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To:
Human Resources Department

Dear Sir / Madam,

On this good opportunity, | would like to apply in your company. My name is Siska Pratiwi, 33
years old, | would like to have career and contiribute to your company.

My personality as a hard worker would bring benefit to your company. In addition to my

qualifications, | also willing to learn more and | am able to work as part of a team as well as
individually and with a tight deadline. | am also computer literate.

I'enclosed my curriculum vitae for your perusal and consideration. | am confident that | will be
able to contribute my ideas and knowledge for your company and receive valuable experience
to develop myself and your company in return. Should you need further information, please do

not hesitate to contact me. | look forward to having a personal interview at the time most
convenient to you. Thank you

Regards,

Siska Pratiwi
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