Serpong, 3 March 2021

To Ms/Mrs. Nathalia Liem

HR Recruitment & Training Jr. Spv
PT Jaya Kreasi Indonesia

Jakarta

Dear Ms/Mrs Nathalia,

[ have deep interest to be applying for Administration Jr. Supervisor role which was informed

by Ms/Mrs Nathalia via LinkedIn.

Currently [ work as Monitoring and Backlog Administrative on Support Team of Consumer
Credit Business Division at PT. Bank Central Asia, Tbk (Contract Based). I'm responsible to
monitoring and acquire information about mortgage application process and fills requisition of office
stationery supply. I also create daily and weekly reports and send the reports to the leader as service
level assesment. I consider myself as organized, exciting to learn new things, and enjoy working
independent or as a team member. With my 2 years work experience, [ believe I'm able to adapt with

new role at your great company.

Thank you for your time and consideration, I look forward to discuss about the position and

able to join immediately. | hope my skills and experience align with your needs.

Yours faithfully,

Mega Putri Siregar




MEGA PUTRI
SIREGAR

SKILLS

Ms. Outlook o000
Ms. Office LA
English aeses
SAP e
CONTACT
Phone: 082297379281/
085156288622
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mega.putrips@gmail.com

Jalan Kelurahan Ciater
no. 109 RT. 004 RW. 009,

Serpong, Tangerang Selatan.

ABOUT ME

Born in Pati, 192 April 1995, I'm a fast learner and
self-motivated entry level staff who performed 2 years as
mortgage administrative support looking forward career
growth. Currently taking English online course on Coursera
while still work from office.

EDUCATION

UIN SYARIF HIDAYATULLAH

JAKARTA

Bachelor in Education Management - 2018

Curricular activities :

- Member of American Corner (2015)

- "Living Values Education" workshop participant

(5-6 January 2016)

- Participant of academic volunteer KKN UIN Syarif
Hidayatullah at West Bogor (July 25 - August 26 2016)

- Participant of News Anchor Competition held by Fakultas
[Imu Dakwah & Komunikasi UIN Jakarta ( April 18th2017)

SMA KARTIKA X-1 JAKARTA

Graduated on 2013 from social class.

Curricular activities :

- Member of Kartika English Club (2010 -2012)

- Member of Karang Taruna RT. 003 RW. 005 Rempoa,
Bintaro (2012-2013)

- Participant of News Anchor Competition held by
Bakrie University (December 2010)

EXPERIENCES

PT BANK CENTRAL ASIA, TBK

Work as mortgage administrative support since July
2018 until present (contract based via outsourcing
company PT Mutualplus Global Resources)

PUSDIKLAT PENGEMBANGAN SDM
KEMENTERIAN KEUANGAN

| was completing 2 months internship. My tasks
were collecting information and photographed
training event, wrote for website bulletin and
obtaining information for training evaluation
and subjects.



Salinan ljazah

Membetlkan Kepada :
Mega Purri Siregar
Lahir padia tanggal 19 Apnl 1995 i Pati

IJAZAH

Universitas Islam Negeri
SYARIF HIDAYATULLAH JAKARTA

Academic Transcript

SARJANA PENDIDIKAN [8.Pd.]

FAKULTAS . Imu Tarbival dan Keguruan
PROGRAM STUDI Marajemen Pendiditean

NOMOR INDUK MAHASISWA - 1113018200043
TANGGAL LULUS 24 Januan 2018
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TRANSKRIP AKADEMIK
Nama MEGA PUTRI SIREGAR NIM : 1113018200043 Judul Skripsi
Tempat/Tgl.Lahir Pati, 19 April 1995 Jenjan: - o8 Peran Supervisi Kepala Sekolah dalam Penerapan Pendekatan
pulie P and Saintifik pada Pembelajaran PAI Kelas 5 di MIN 15 Bintaro
Fakultas limu Tarbiyah dan Keguruan Jumiah Kredit : 151 SKS
Program Studi Manajemen Pendidikan IPK D342
Tanggal Lulus 24 Januari 2018 Yudisium : Amat Baik
Kode Matakulish SKS  Nilai | Kode Matakulizh SKS Nisi | Kode Matakulish SKS Nilai | Kode Matakuliah SKS Nilal
Semester 1 PENDIDIKAN
BHS2010  BAHASAARAB 28 DN 0401 - MANAJEMEN PERDIONAN DAN 28
BHSG002  BAHASA INDONESIA 28 ABI4103  PENGANTARMETODOLOGI PENELITIAN 2 8
BHS2008 BAHASA INGGRIS 1 2 A DIK4205  PENGEMBANGAN PROFES| KEGURUAN 28
DIK3083  LANDASAN PENDIDIKAN 2 8 PSI4058  PSIKOLOGI ORGANISAS! 2 A
MAT4028  MATEMATIKA DASAR L MNJ4105  TEORI DAN PERILAKU ORGANISAS! 2 A
DIK4076  PENGANTAR KURIKULUM 2 A Samestor 8
DIK4OT&  PENGANTAR MANAJEMEN PENDIDIKAN 3 A DIGAT1Y,  EVALUABIPENBELAIARAN s
SAG4053 PENGANTAR STUDI ISLAM 4 c e REwEAT AL A R
WNEA048  PENGETAHUIAN KOMPUTER 88 DIK4111  MANAJEMEN MADRASAHISEKOLAH 3 A
Semeste)Z MNJ 4101 MANAJEMEN PERKANTORAN 38
DIK5037  MANAJEMEN BIMBINGAN KONSELING 3 A
Lo Snr DIK4112  PERENCANAAN PENDIDIKAN 38
DIK5179  MANAJEMEN KURIKULUM 3B STAG013  STATISTIK PENDIDIKAN 3.A
INF3038  PEMROGRAMAN KOMPUTER 3B DIK5104  STRATEGI PEMBELAJARAN 3 A
DIK4069  PENDIDIKAN KEWARGANEGARAAN 2 A Semester 6
AKU3016  PENGANTAR AKUNTANSI 38 DIK5013  EKONOMI PENDIDIKAN 3 A
DIK40S7  PSIKOLOG! PENDIDIKAN 3 8 DIK6018  EVALUASI PROGRAM PENDIDIKAN 3 A
QUR4062 QURAN DAN HADITS 38 MNJ 4206 MANAJEMEN PERBANKAN 3
DIK3102  SOSIOLOGI & ANTROPOLOGIPENDIDIKAN 2 B ABISIZ2  METODOLOGI PENELITIAN PENDIDIKAN 3 A
Semester 3 INF4313  PEMROSESAN DATA ELEKTRONIK 38
AKU4101  AKUNTANSI LANJUTAN 38 Digaoo7  PENGANTARANAUSIE KenLIAEE 28
DIK4005  BELAJAR DAN PEMBELAJARAN 28 DIK5162  PERENCANAAN PEMBELAIARAN 38 Jakarta, 6 Mei 2018
DIK 4108 MANAJEMEN MUTU PENDIDIKAN 3 A STAS014  STATISTIK PENDIDIKAN LANJUT 38
017 MANAJEMEN PERPUSTAKAAN DAN 2 B
B! PUSAT SUMBER BELAJAR Semester 7
MNsstez  MAWLEMER SARANA S PRASARANA 3 A ABI5013  KULIAH KERJA NYATA (KKN) 4 A
MNJG0ss  MANAJEMEN SUMBER DAYA MANUSIA » 1NJ3084  MANAJEMEN STRATEGIK 38
(SDM) DIKG0sz  PRAKTEK PENGALAMAN LAPANGAN P
DIK4108  SIM PENDIDIKAN 3 A (PENGAJARAN MIKRO)
DIK4110  SUPERVISI DAN PENGAWASAN 3B DIK6502  PRAKTIKUM MANAJEMEN PENDIDIKAN 3 A
PENDIDIKAN Semesior 3
Semester 4
ABIS0SS  SKRIPSI 6 A =
DIKS032  KEPEMIMPINAN PENDIDIKAN 3 A adhilah Suralaga, M.SI
KOM3017  KOMUNIKASI ORGANISASI 2 8 NIP. 19561223 198303 2 001
KOM 4021 MANAJEMEN HUMAS DAN PELAYANAN 2 A
PUBLIK
el o e 4 b (T
MNJ5182  MANAJEMEN KONFLIK 2 A
DIK4039  MANAJEMEN PEMASARAN JASA 2 A




Internship Letter Completion

KEMENTERIAN KEUANGAN REPUBLIK INDONESIA
BADAN PENDIDIKAN DAN PELATIHAN KEUANGAN
PUSAT PENDIDIKAN DAN PELATIHAN PENGEMBANGAN
SUMBER DAYA MANUSIA

GEOUNG K, XONPLEX STAN BINTARD, TANGERANG SELATAN 18222
TELEPON (021) 7341301, 7341558, FAKSINILE (021) 734 1487 SITUS bt Owwwr mmm

SURAT KETERANGAN
NOMOR: KET- *7 /PP.2.4/2018

Yang bertanda tangan di bawah ini :

nama : Niken Widhijawati

NiP - 197102101898032001

pangkat/golongan : Pembina / IV/a

unit : Pusdiklat Pengembangan Sumber Daya Manusia

dengan ini menerangkan bahwa :

nama : Mega Putri Siregar

NiMm : 1113018200043

universitas : Universitas Istam Negeri Syarif Hidayatullah Jakarta
fakultas : limu Tarbiyah dan Keguruan

Jurusan : Manajemen Pendidikan

telah melaksanakan kegiatan magang di lingkungan Pusdiklat Pengembangan SDM selama
periode waktu 10 Oktober—2 Desember 2016.

Demikian surat keterangan ini dibuat untuk dapat dipergunakan dengan semestinya.

T-ngonng Selatan, & Desember 2016




Writing Online Class Certificate by Tempo Institute on July 27, 2020

0

TEMPO
INSTITUTE

Sentyihal

Diberikan kepada:

MEGA PUTRI §

CEX?I:
#KELASTANPABATAS

Telah mengikuti
KELAS "TEKNIK MENULIS UNTUK PEMULA"
NILAT: A

27 Juli 2020

Qaris Tajudin
Direktur Tempo Institute




Living Values Education Workshop Certificate
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No. 003/01Jakarta/ALIVE fnd/2016

This International Certificate of Living Values Fducation Program is awarded to

Mega Putri Siregar

Jor participation in the Living Values Educator Workshop
In partnership with InL OVE (Living Our Values) Community and LSAF (Lembaga Studi Agama Filsaiat)
Date - January 57 - 67, 2016
Place: Fakultas limu Tarbiyah dan Keguruan, UIN Syan'f Hidayatullah Jekarta

An experiential and interactive program designed to equip participants with the skills, knowledge, and tools to create
a values-based atmosphere and carry out Living Values Activities.

Living Values Bducation Programme (LVEP) is a comprehensive values education program. The implementation of Living Vahies Education is
coordinated by the Association for Living Values Education Intemational (ALIVE lnterlutioul). a non-profit-making association of values
educators around the world, Drawing on a strong volunteer base, Living Values Education is supported by UNESCO and a host of other
organigations, agencies, i

tal bodies, found community groups and individuals. It is part of the global movement for a culture of
peace in the framework ‘of the United Nations International Decade Jor a Culture of Peace and Non-Violence for the Children of the World.

Igbal Hasanuddin
LVE Indonesia Accredited Trainer

In LOVE Community
for LVE Educator Training Workshops




Academic Social Work Certificate

ZEM-LE2M FRAM 202£,07 QL0 0tue

Sertifikat

Nemor Un.07 /LP2M-PEM/PP.0&/225 /2016

Pusat Pengabdian kepada Masyarakat {PPM)
Lembaga Penelitian dan Pengabdian kepada Masyarakat (LP2M) UIN Syarif Hidayatullah Jakarta

Memberikan penghargaan ini kepada:

MEGA PUTRI SIREGAR

NIM: 1113018200043

Telah berpartisipasi akiif sebagai
Peserta Pengabdian kepada Masyarakat oleh Mahasiswa (PpMM)
Kulizh Kerja Nyata (KKN) 2016
Di Desa Banyu Wangi Kecamatan Cigudeg Kabupaten Bogor Provinsi Jawa Barat
atas Bimbingan Drs. Adang Asdarl, M.A
Dengan Nilai: 92 (A)
Jakarta, 02 Desemnber 2016

a.n. Kelua Lembaga Penelitian dan Pengabdian Masyarakat (LPZM)
dlan kepada Masyarakat (PPM)

“ -
_Djakp Badrajpya, ME
P, 197¥0530 200701 1 008




