
 

 
 

       Serpong, 3 March 2021 

 

To Ms/Mrs. Nathalia Liem  

HR Recruitment & Training Jr. Spv  

PT Jaya Kreasi Indonesia 

Jakarta  

 

 

Dear Ms/Mrs Nathalia,  

I have deep interest to be applying for Administration Jr. Supervisor role which was informed 

by Ms/Mrs Nathalia via LinkedIn. 

Currently I work as Monitoring and Backlog Administrative on Support Team of Consumer 

Credit Business Division at PT. Bank Central Asia, Tbk (Contract Based). I’m responsible to 

monitoring and acquire information about mortgage application process and fills requisition of office 

stationery supply. I also create daily and weekly reports and send the reports to the leader as service 

level assesment. I consider myself as organized, exciting to learn new things, and enjoy working 

independent or as a team member.  With my 2 years work experience, I believe I’m able to adapt with 

new role at your great company. 

Thank you for your time and consideration, I look forward to discuss about the position and 

able to join immediately. I hope my skills and experience align with your needs. 

 

Yours faithfully, 

 

Mega Putri Siregar 

 
 

        



  



 

 

Salinan Ijazah 

 
 

 Academic Transcript 

 

 



Internship Letter Completion 

 

 

 

 

 

 

 

 



 

Writing Online Class Certificate by Tempo Institute on July 27, 2020 

 



Living Values Education Workshop Certificate 

 

 



Academic Social Work Certificate 

 


