
Sulis Urmilla, S. Sos 
+62 81286292810 

sulisurmilla964@gmail.com 

Bekasi, West Java, 17122 

ABOUT ME 

PROFILE 

I am Sulis Urmilla, a 23 years old. I lived in Bekasi. A 

graduated of da’wah management of State University 

Islamic Sunan Gunung Djati Bandung in 2021. I am able 

to work in teams, responsible for the task and overcome 

problems that occur. 

Name : Sulis Urmilla 
Place and Date of Birth : Bekasi, 07 September 1999 

Gender : Woman 

Religion : Islam 

Height : 157 cm 

Weight : 48 kg 

Address : Jl. KH. Muchtar Tabrani no 13 Rt/Rw 04/03, Perwira, Bekasi 

Utara 17122 

No Phone 081286292810 

E-mail : sulisurmilla964@gmail.com 

Status : Unmarried 

EDUCATION 

Tahun Pendidikan 

2005-2011 Elementary School Mi Nurul Anwar Bekasi 

2011-2014 Junior High School MTs Negeri 1 Kota Bekasi 

2014-2017 Senior High School MA Negeri 1 Kota Bekasi 

2017-2021 S-1 Da’wah Management 
Faculty of Da’wah and Communication, State 

University Islamic Sunan Gunung Djati Bandung 

GPA: 3.73 

Thesis of topic: Management of the distribution funds 

zakat in the elderly program in the era Covid-19 

(descriptive study BAZNAS Kota Bekasi) 
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ABILITY AND COMPETENCE 

1. Able to operate Microsoft Office; Ms. Word, Ms. Excel, Ms. Power 

Point, Outlook, EBS, and ERP
2. Able to operate Internet

3. Use Communication Technology

4. Language : Indonesia (active) English (Passive) 

PERSONALITY 

- Be Responsible

- Active and Disciplined

- Work Individually or in Groups

- Able to Analyze and Solve a Problems

- Creative

- leadership

ORGANIZATIONAL EXPERIENCE 

1. General Treasurer of Taekwondo MAN 1 Kota Bekasi

2. Konsumsi Kegiatan Pelatihan DIKLAT A Taekwondo

3. Secretary of Pelatihan DIKLAT B Taekwondo

4. Treasurer of Kegiatan BAKSOS Taekwondo

5. Humas Kegiatan Jalan Sehat Taekwondo

6. Treasurer of IQR Region Bandung

7. Member of Beasiswa 10.000 Region Bandung

8. Member of KAMMI

9. Active in the person in charge of class organization

10. Active following seminar

INTERNSHIP EXPERIENCE 

Praktik Provesi Mahasiswa (Magang) BAZNAS Kota Bekasi 
1. Service Activities (assisting the service sector for input data submission and

disbursement of zakat funds for mustahik). Service activities in inputting data on

applications for submissions and disbursement of zakat mustahik funds are a process

where we as zakat amilin in the field of mustahik services provide the best service to

them. All requests for submitted mustahik data to be processed and assessed for follow- 

up, to be approved or not by the chairman of the leadership, submission of funding

assistance and disbursement of these funds, mustahik bring directly the BAZNAS

office. For submission and disbursement, they must also bring the required documents.

2. Assist in the Distribution of Zakat Funds (Orphanage Program & Rutilahu Surgery) and

Services (Submission, Disbursement of Zakat). Distribution of Zakat Funds

(Orphanage Program & Rutilahu Surgery) The Rutilahu Surgery Program is a program

of assistance from zakat funds for repairing houses unfit for mustahik. Making

mustahik's house comfortable will be left behind.



3. Participate in the Rutilahu Surgical Survey. This Rutilahu Surgical Survey activity
brought in mustahik's houses to be repaired, surveyed the condition of mustahik's

houses in several sub-districts.

4. Participate in Routine Surgical Monitoring. The Rutilahu Surgical Monitoring Activity

is monitoring the construction workers and the extent to which the house renovation

work has been carried out.

5. Participate in distributing basic necessities for the Elderly Program. The distribution of

basic necessities for the elderly program is a program for distributing zakat funds for

the elderly program, which is an activity to distribute assistance from zakat funds for

the lives of the elderly whose economy is difficult. This assistance is in the form of

groceries and cash.

PKWT Project Administration Departement Perencanaan Project Contruction 

and Maintenance Service Unit PT Cogindo DayaBersama 

1. Prepare administrative documents for Budget Plans (RAB) and Budget Submission

Plans (RPB) project

2. Prepare the fulfillment of project documents (RAB) and (RPB) for submission to the

budget division

3. Prepare a memo for the fulfillment of the RPB document as a support for submitting

contracts mitra to procurement

4. Assist in the process of filing bills/invoices mitra to finance

5. Prepare documents for inspection of work/goods and minutes of handover of

goods/work

6. Check the completeness of mitra invoices for processing to finance

7. Prepare a payment request memo to fulfill mitra invoice submissions to finance

8. Monitoring process RAB, RPB dan Invoice mitra

9. Monitoring the project implementation process

WORK EXPERIENCE 

Fresh Graduate 

HOBBY 

- Reading

- Travelling

- Writing

INTERNSHIP EXPERIENCE 

 Instagram : @ulisalalala._ 

 WhatsApp 081286292810 



LAMPIRAN 

1. Piagam Penghargaan IPK Cumlaude



2. Transkip Nilai



 

 

3. Surat Keterangan Praktik Profesi Mahasiswa (PPM) 

 



 

 

4. SKCK 

 



 

5. Kartu Keluarga 

 

 
 

6. Pas Foto 

 



 

 

 

7. Ijazah  

 

 



 

 

 

8. KTP 

  

 

 

 

 

 

 

 

 



 

 

 

9. Sertifikat 
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